
ST. ANDREW THE APOSTLE CATH OLIC SCHOOL
Faittt Family Education

Volunteer Papenruork

Attached are the instructions to create a Virtus Account.

You must create an account online and provide allthe necessary
information.

You will be asked to review and cornplete the followinq:

Policy Regarding Sexuall\buse of Minors and Vulnerable Adults
(rev 7-15-2A21)

Standards of Behavtor for those Working with Minors and Vulnerable
Adults (rev 7-15-202U
Volunteer Application
Protecting Gods Ghildren

a

]

Please visit https:/l.virtusonline.orglvirtus/preview pgc.cfm to sign uB for the
Protecting God's Ghildren@ Program.

Upon completion of Protecting Gods Children, please send a copy of your
eertificate to pri ncipal@and rewcc. orq.

lf you have try questions or concerns, please contact the school office at
815-886-5953 exit 420:

www.andrewcc.org

505 Kingston Drive . Romeoville, lllinois 50446. 815-886-5953 . Fax 815-293-201,6



lf you have previously registered with VIRTUS online, do not
register for a new account. Please contact your local
administrator at your location or the Office of Child and Youth
Protecti o n at Scf e H ra-Vtrm mryee!@dioceeeefr ejieLerc.

Cllck on this link to access ttre VIRTUS'Registration page:

httse:Irirvtr.vlrkrsonline.orurvirfusrrcq 2.stn?frtem€El0&orqgl 7156

Or:

Go to htF://vnrw.virtusgnlinp.qro

On the left side of the screen, click on First-Time Registrant to
begin registration. To proceed, click on Begin the registration
process.
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Create a User lD and Password you can easily remember. The
password must be at least 8 character8 and may not be the
word "FagswoFd," A password is necessary for all participants.
This establishes your account with the VIRTUS program. lf your
prefened User lD is already taken, please choose another lD. We
suggest the use of email addresses as usemames.

ln light cf the curi'ent health concerns, one prudent End preve*tative
nleasure we *an take is to rnake the VIRTLIS Frotectinp G-*rd's
Chi?dren tral*ing avaliahl* 0*iine uniii further *oti*e.

Click Continue to proceed.
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Provide gllthe information requested on the screen.
Several fields are required, including: First & Last Name, Email
Address, Home Address, City, State, Zip, Phone Number, and Date
of Birth. When entering your name, please enter your legal
nams as it appoars on your driverns lieense, state lD, or
passport

il l::,1:.:':.:t::: -.,: :-:' r l .i -I rtr,:-,:,,:.

Click Continue to proceed.

lf you do not have an email address, consider obtaininE a free email account at
mail.yahoo.com, or any other free service, This is necetsary for your Safe Environment
Coordlnator to communlcate wlth you. lf you cannot obtain an email address, enter:
.Ij.- t.i-{ii3-I*:ln,j-;.
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Select the PRIMARY location where you work or volunteer by
clicking the downward anow and highlighting the location.

Click Continue to proceed.
Note: lf you serve ot multiple diocesafi locations, you will be prompted to select
those additionol locations in future screen{s).
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Diocese of Joliet
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Select the name of your organization Joliet - Diocese (from the pull-
down menu, by clicking the downward anow and highlighting your
organization). Once your organization is highlighted, click Select.

tF5*Ertmtl@r.o..@*r*eahl-{ft4dHSiffi ruHffi



ffiYIRTtiS 9n*r,w
TIil Nr\TioNil. C.!TI{OLI(: niSK RIiTNTI()X G.ROI } INC.

Diocese of Joliet
Reg istration In structions

Your selected location(s) are displayed on the screen.

Please select the primary role you perform at this location and enter
a brief description of your title or position in the ,,Tifle or position of
Service" box.

Ple sabct rl Leri o*? grtrary rote yoo F.rtbrnt { lhtc locaoo.r
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Select Continue to proceed.
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lf you are an Employee at a Parish or School, please select any
additional roles (also known as a Secondary Role).
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, EEployor: Subsfilde Tesch€.
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-] Emgloye6: High School Coach

! EnployE: Rcllgious Edu.alion or Yodh HinBtry

lf you are a Volunteer, please select any additional roles (also
known as a Secondary Role).
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Volurteer: Religious Education or Youtfi Ministry

Votunteer: Coach

Volunteer: Knights of Columbus

Volunteer: Parochial School

Volunleer; Scout Leader

Volunt€er: Olher

Vo,unteer: Liturgical Minister

Volunteer: Schoot board member

Valuntesr: Parish

lf you are a Non-employee/Non-volunteer/Contractor, please select
the following additional role if applicable (also known as a
Secondary Role).

$elect Yes if you are associated with any other locations-

Seleot No for no other locations.
You have chosen following [oeations and roles:

All Snints Catf;oli: I{cadefiy {Niperyjllei
' ,i ur:eet

Are you associated with any other locafions?

Yes No
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Please answer the four questions.

Click Gontinue to proceed.
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Please review the following and respond:

F Roti"y Regarding Sexual Ahuse of Minors and
Vulnerable Adults (rev 7-{5-2021}
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To proceed, please Confirm by clicking on: "l have downloaded,
read, and understand these guidelines" and enter your full name and
today's date.

Click on Continue.

Please review the following and respond:

Standards of Behavior for those Vtlorking with Minors
and Vulnerable Adults (rev 7-15-2021)
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To proceed, please Confirm by clicking on: "l have downloaded,
read, and understand these guidelines" and enter your full name and
today's date,

Click on Continue.
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lf you volunteer in a repetitiye role (please see your local
administrator), please print the Adult Volunteer Application. Once
the form is completed, signed, and dated, please return to the
volunteer coordinator of parish/school where you are volunteering.
The volunteer coordinator will then provide to the local administrator
to enter the date the form was completed into your VIRTUS account.

Click on Continue.

Diocese of Joliet, IL

Adutt Volunteer Application

E
Adult Votuntoe. Ap-pllegtiga

n Please pdnt this foEr. Once tte torm is completed.
siglted, and dated, please retum lo he vohmteer
coordinator of pa.ishlsctool whefe you are
voluritecring- The volu[teer coordmtor $fl1 the*
povide to tfie lrcal adminis&dor ta enter the &
&e fom was completed into ycrr VIRTUS
&count

lf you have not attended a VIRTUS Protecting God's Chitdren
session, choose flQ.
Othemrise, choose YES. You will need to know the date and
location of the VIRTUS Protecting God's Chitdren session you
attended in Diocese of Joliet.

lkve you already atlended a VIRTUS Protecting ced! Children S€ssion?

vEs

lf you chose N0 during the previous step, you will be given the
option to select VIRTUS Protecting God's Chitdren for Adults (Online
Training) in either English or Spanish. lt will take approximately 80
to 95 minutes to complete the training.
Please note: High school minorc who register for yIRTUS

lccounts will be given the option to select VIRTUS Healthy
Rerafionsrrrps for Teens 2.A (Anfine Training).

(lf you chose YEg during the previous step, you will be presented
with a list of all instructor led VIRTUS sessions conducted in the
Diocese of Joliet. Choose the session you attended by clicking the
downward arrow and highlighting the session - then click Complete
Registration.) Please note: if you took a protecting God's
Children class in a diocese other than the DiocesJof Joliet,
please contact your local adminlsbator or the Office of Chiid
andYouthProtecttonatii*ri:tiill:llii:sl*.il1ffii*,:i-31seS$:t;iii*ir".:i_...,
and provide the date, location, and diocese where you ioof ttre
training.
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Prol..tng G.dt Childt.a {o, Adull. {Onlie ,r!lning in S9!ni.h}
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As part of our efforts to create and maintain a safe environment for
children, volunteers, and staff we must conduct a criminal
background check.
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lf you are a i.lEW EMPLOYEETAPPLICANT, please contact the
hiring managerfor instructions to be fingerprinted. please click
'_Go ]o Training'and the online Protecting God's Ghildren for
Adults training will he accessible if chosen as the selected
training.'

lf you are a V0LUNI"EER or CSF$TEts$LIIIr{G EffipLOylltHNT folow
the instructions to conduct a name-based background check through
Selection.com website.
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Diocese of Joliet
Reg istration I nstructi ons
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You are now within the secure website of FASrn4P. Please click
on Enter Background Check lnfo to proceed. You must complete
the release form in ils entirety once you click on Enter Background
Check lnfo. or an error will be created and you will be asked to
complete the release form again.
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Please complete the steps within the background check process,
which includes reviewing the inquiry release, entering applicant
information, a final review, and the submission of the background
check release form.

lf you seleeted online training, please click 'You have 1 online
module assigned'within Cunent Training, and then the green
cirtle to begin the Online Training.

Current Training

,R/
,/E

Upon completion, the last screen will allow you to print a certificate,
and you will always have the ability to log back into your account
and access the certificate.

online Training Modules

10 begio your onlifie training, please click the tide ofyourassagned baining:

As$gned: I Ui6,2021
Due:'111302021

Other Lrngusg.s Avai!.b1. {You m.y chlnge vcBioni}
Otos ldiom!s di!Fonibl.6 (Fuod. *mblar v.r.lonerl

Change to: Protectang God s Childrene OFlineAwareness Sssion 4.0 (Spanish)

lf you have additional questions about VIRTUS Online training, please
contact the VIRTUS Help Desk at 1-888-847-8870.
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YIRTTJ$0*iineTo contact the background check provider, Selection.com, please contact
their helpdesk at 800-325-3609.

Thank you for completing the registration processt
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Diocese of Joliet
Re g istration lnstructi ons

This information last revised August 19,2022 Page 5 of 5

Yqu have l- erilina,modqle assigFsg

e


	IMG_20230610_0002
	IMG_20230610_0003
	IMG_20230610_0004
	IMG_20230610_0005
	IMG_20230610_0006
	IMG_20230610_0007

